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RENEW North Staffordshire Business Relocation Grants
GUIDANCE NOTES FOR APPLICANTS

1. 
Purpose of the RENEW North Staffordshire (RENEW) Business Relocation Grants
1.1   
The provision of a Business Relocation grant by RENEW North Staffordshire is discretionary, subject to funding availability, meeting eligibility criteria and evidencing financial need. 

1.2
The grants are aimed at SMEs (Small or Medium Enterprises) planning to relocate within ERDF Objective 2 Core Areas.
1.3       A company is considered to be an SME if they:
· Employ fewer than 250 employees
· Have either a balance sheet of no more than 43 Million Euro (£29.24M approx), or an annual turnover of less than 50 Million Euros (£34m approx)

· Less than 25% owned or controlled by a non-SME or combination of non SMEs. 

1.3 
The grant funding should provide all eligible businesses with assistance to relocate their business within the ERDF Objective 2 Core Areas thereby assisting businesses and safeguarding jobs.  The target audience will be firms with less than 250 employees worldwide for the purposes of eligibility for the grant funding.
5.
Eligibility
5.1.
Expenditure is not eligible for grant until a grant approval has been issued. 
5.2
Grants will be discretionary and will be awarded by the Appraisal Panel on need and the merits of each application, and on the availability of funds.

5.3
All grant funding must be defrayed (payment left the business bank account) by the beginning of November 2008 (this includes all invoices received from the supplier, the supplier paid in full, and the grant claim submitted to RENEW). 

5.4     
In receiving grant from a public body, SMEs are considered to be in receipt of state aid.  The current limit on the amount of state aid that can be received in any three year rolling period under the “De Minimus” regulation is 200,000 Euros (approximately £134,000).  In order to be eligible for grant, applicants must declare the amount of state aid that they have had in the previous three years and make a formal declaration by filling in the ‘De Minimus State Aid Declaration’ form (Appendix C).

5.5      Any grant subsequently received must also be declared as State Aid when applying for any future public aid within the next 3 years. 

5.6.
Eligible costs for the grant are those external to the applicant, i.e. where the applicant receives a relevant invoice. Internal costs such as staff time, for example as in product development, are deemed not to be eligible costs for grant support.
5.6
Grant money will not be released to a successful applicant until evidence of expenditure (i.e. 
invoices) and defrayment (payment of those invoices/quotes) are evidenced to a member of 
RENEWs staff or their agent.  

2.
Outputs and Outcomes

2.1       The outputs are defined as the following:

· Jobs Safeguarded – Defined as the number of jobs that would have been lost if the intervention had not occurred and which will continue to be safeguarded after the end of the intervention.  It will be expressed in terms of FTEs (Full Time Equivalents).  
3. 
Definition of Area

3.1
The boundaries of the ERDF Objective 2 Core Wards are detailed on maps in Appendix B.  The main areas eligible for grants are Shelton, Hanley Green, Berryhill, Great Fenton, Burslem Central and Burslem Grange.  Businesses must relocate within these areas. (Consideration may be given to those who want to relocate from outside the Objective 2 Core Area to within the core area).  In order that an accurate check can be made postcodes of the relocating premises will be requested by Renew.  
3.2
Successful applicants are expected to remain in the premises that are relocated into for three years from the payment of any grant awarded. Where this is not adhered to, RENEW reserves the right to claw back the grant money. 

4. 
Focus for Grants

4.1      Grants should be used to facilitate the process of relocation and can be used to support the 
areas of expenditure detailed in section 7 which can be capital and/or revenue expenditure.
4.2      There must be clear proof of need for the grant funding and businesses must show that 
without the funding being made available from the Business Relocation Fund the project 
would be unlikely to go ahead. 
5.
Specific Exclusions

5.1.
Grants will not be approved for business activities which have been declared unsuitable for public support by the Appraisal Panel.  Activities deemed unsuitable are night-clubs, retail, public houses and bars, betting, gambling, politics, religion, pornography and clairvoyance.  Other activities may be declared unsuitable at the Panel’s discretion.

5.2      In receiving grant from a public body, SMEs are considered to be in receipt of state aid.  The current limit on the amount of state aid that can be received in any three year rolling period is 200,000 Euros (approximately £134,000).  

6.
Funding/Support Categories

6.1 
Valuation of premises
6.2 
Legal costs (consultation, notice to vacate new leases etc)

6.3 
Survey work to determine the extent of work needed as a result of location.

6.4 
Schedules of repairs/alterations

6.5 
Preparation of tenders for work required

6.6 
Support for completion of works

6.7 
Plant and equipment relocation costs

6.8 
Security improvements

6.9 
Environmental works

6.10 Rental support during the first financial year only.
6.11 Business advice linked to relocation
6.12 Immovable plant & equipment
6.13     In reference to point 9 (Procurement) when applications are submitted to Renew, originals of 


written quotations must be provided.   

6.14     Only original invoices can be submitted to RENEW when payment of grant is required.  If 

this is not possible then copies certified by an independent accountant can be provided as an 

            alternative.  

6.15     All records invoices and copies of quotations must be kept until March 2014.
7.
Levels of Grant
7.1
The grant can pay up to a maximum of 85% of the total cost of the project up to a
maximum 
grant of £50,000.  The grant awarded will be decided on a case by case basis and will be at 
the discretion of the appraisal panel.  
7.2      The Appraisal Panel reserves the right to award grants at a level between 1% and 85% 
8.        Disposal of Assets
8.1
Disposal of asset - if the Business Relocation fund is used to refurbish a building or purchase an asset that is subsequently disposed of, RENEW may require a share of the proceeds.  No disposal should be made without the written authorisation of Renew. 

9. 
Procurement
9.1.
The ERDF rules on Procurement applies to contracts that are financed or part financed by ERDF funds. 

9.2
Applicants will be required to submit a minimum of three written competitive quotations for equipment/services under the value of £15,000 (including VAT) and will usually be expected to accept the most competitive bid.  For equipment/services over the value of £15,000 (including VAT) a minimum of three formal, written, tenders are required.  When a “preferred supplier” does not submit the most competitive bid, the Appraisal Panel may ask the applicant to fund the difference between bids.

9.3      Decisions regarding tenders and quotations must demonstrate best value and you must keep records which support your decision.  

9.4.
Applications submitted without quotations or other evidence of costs will not be considered by the Appraisal Panel.

10.
Application and Decision Procedure

10.1
The scheme will be managed by RENEW who will also create awareness of the scheme, advise applicants, and conduct the initial eligibility tests.

10.2.
Applications must be submitted to RENEW on the scheme’s Application Form (Appendix A). An initial eligibility check will be carried out, prior to submission to the Appraisal Panel
10.3
An Appraisal Panel will assess applications, consisting of RENEW, North Staffordshire Regeneration Zone (NSRZ) and private sector professionals.
10.4.
The applicants will be informed in writing of the decision, and formal offer documents issued. 
10.5.
Acknowledgement of grant funding must be given at every available opportunity by the successful applicant.  This includes using the ERDF logo on any promotional material etc and a commemorative ERDF plaque must be displayed at all business premises that have been in receipt of an ERDF grant and must remain in place until December 2009.  The plaques are available from RENEW and will be funded by RENEW.  
11.       Confidentiality

11.1   
Whilst RENEW North Staffordshire will respect the commercial confidentiality of 
information provided by businesses, it reserves the right to discuss applications with other 
business support agencies e.g. the Appraisal Panel in order that an informed decision over 
grants can be made. 

12.       General Conditions
12.1
All businesses receiving an offer of payment of grant will be subject to the following 
conditions:

· Grants must be used for the purpose specified in the offer letter. 

· The business must provide RENEW North Staffordshire with information necessary for monitoring, evaluation and audit purposes.  

· The business must comply with all relevant employment, health and safety, environmental, race relations and other statutory regulations. 

Further information is available from:
	Business Brokers:
	Business Broker for Stoke-on-Trent

Unit 83

Shelton Enterprise Centre

Bedford Street

Shelton

Stoke-on-Trent
ST1 4PZ
	Contacts: Adele Cope / Lucy Challinor

Tel: 01782  213929 / 289564


	Instaffs:

	InStaffs (UK) Limited

Mill Court

Mill Street

STAFFORD

ST16 2AJ
	Contact:
Elaine Lawrence/Tony Joynson

Tel: 
01785 604060 Fax: 
01785 606910



	North  Staffordshire Regeneration Zone:
	Civic Centre
Glebe Street

Stoke on Trent

ST4 1RF
	Contact:  James Capper 

Tel: 
  01782 233740



	RENEW  North Staffordshire:
	Civic Centre

Glebe Street

Stoke on Trent

ST4 1RF
	Contact:  Helen Thomas /Jacqui Ginnane

Tel :01782 233457


	Business Advisor:        
	Max King


	Tel: 07968 318252
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